Notice from HITSZ Department of Academic Affairs on

Graduate Course Assessment and Grade Recording

October 13, 2023
All HITSZ departments,

In accordance with the Measures for the Management of Graduate Course Study
and Grade Recording at Harbin Institute of Technology ([2023], Graduate School)
(see attached document for details), please note the following guidelines
regarding the assessment and grade recording of graduate courses: 1. According to
Article 20 of Chapter V:
“For degree-required courses, students will be assessed through exams and their
grades are based on a 100-point scale.”
Per Article 21:
“For elective courses, students may be assessed through evaluations. Grades can be
assigned on a 100-point scale or a Pass/Fail basis.”
For grade conversion, refer to Article 23.
2. Courses counted toward GPA must follow Article 24.
3. Starting with the 2023 graduate cohort, any exemption policies for the first
foreign language courses in HITSZ must be:

Formulated by the relevant schools, and

Submitted to the Department of Academic Affairs for review and filing prior to

implementation.

Attachment: “Measures for Management of Graduate Course Study and Grade

Recording of Harbin Institute of Technology”

Department of Academic Affairs
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Note: These Regulations are written in both Chinese and English. The Chinese translation will
take precedence if there is any discrepancy or disagreement. The English version is for reference
only.

IRACE T RF AR ERIEF S
RSO HERINE

Measures for Management of Graduate Courses and

Grade Recording of Harbin Institute of Technology
WFBE R (2023) 36 &
No. 36 [2023], Graduate School
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Chapter I General Provisions
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Article 1 These Measures are developed to effectively achieve the talent
cultivation goals of Harbin Institute of Technology (HIT) in accordance with the
“Regulations for Management of Students in Regular Higher Education Institutions”

(M8 5 M R TERE ) (Order No. 41 of the Ministry of Education,
February 4, 2017) and “Regulations for Management of Graduate Student Status of
Harbin Institute of Technology” ({M& /RVE Tl K2 M 78 AL - 45 & F A2 )
tailored to the specific conditions of the graduate education at the university.
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Article 2 Master’s students are required to complete a minimum of 24 credits,
which includes at least 14 credits from degree-required courses, 5-8 credits from
elective courses, 2-5 credits from compulsory modules. Professional master’s degree
students should meet the credit requirements specified by the National Steering



Committee of Professional Graduate Education before graduation. Both national and

university-specific talent training programs shall follow their respective guidelines.
The credit requirements are detailed in the table below:
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Article 3 Doctoral students are required to complete a minimum of 12 credits,

which includes 4 credits from compulsory modules. The credit requirements are
detailed in the table below:
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Table 2  Credit Requirements for Doctoral Students
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Article 4 Students in Combined Master’s-Doctoral Programs or Direct-Entry
Doctoral Programs are required to complete a total of 30 credits, which includes 19
credits from degree-required courses, 5-8 credits from elective courses, and 3-6
credits from compulsory modules. The credit requirements are detailed in the table

below:
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Table 3 Credit Requirements for Students in Combined Master’s-Doctoral
Programs or Direct-Entry Doctoral Programs
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Note: If a major has specific credit requirements tailored to its needs, those




requirements should be followed, provided they align with the university's overall
standards.
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Article 5 Requirements for Courses in Chinese Politics and Culture

“Marxism in China and Contemporary Era”: 32 class hours, 2 credits. This
course is compulsory for all doctoral students.

“Theory and Practice of Socialism with Chinese Characteristics for a New Era”:
32 class hours, 2 credits. “Introduction to the Dialectics of Nature™: 16 class hours, 1
credit. These two courses are compulsory for all graduate students.

“Chinese Culture”: 32 hours, 2 credits. This course is compulsory for
international students and students from Hong Kong, Macao, and Taiwan.
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Article 6 Requirements for First Foreign Language Courses

First Foreign Language: 32 class hours, 2 credits. Three languages are offered:
English, Russian, and Japanese. Students who meet the criteria outlined in the
“Exemption Procedures for Graduate Students’ First Foreign Language Courses”
( (HFFAES —AMEE SRR F &8 757%) ) can apply for an exemption. Approved
exemptions will be recorded as “exempt”. Students who First Foreign Language
courses will earn credits; however, these credits will not be considered in scholarship
eligibility evaluations. Other language courses taken for personal enrichment do not
count towards academic credit.
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Article 7 Core courses are essential for building fundamental knowledge of a
discipline and honing both academic and practical skills. Graduate students should, in
consultation with their supervisors, select from these courses based on their needs and
interests to meet the credit requirements for degree-required courses.
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Article 8 Elective courses are typically aligned with key research areas or
emerging topics within a student’s major. Graduate students, in consultation with their
supervisors, can select from a diverse array of disciplines and levels—including both
graduate and undergraduate courses—to fulfill their elective credit requirements based
on their interests and needs.
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Article 9 Supervisors may assign supplementary courses based on the research
needs and disciplinary backgrounds of their graduate students. These courses will be
graded but will not count towards the credit requirements.
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Article 10 Academic Activities: 1 credit. During their degree program, doctoral
students must participate in academic activities, including international or domestic
academic conferences, presentations, and lectures. Typically, students are required to
deliver at least one oral presentation in a foreign language. The specific requirements
for earning these credits are determined by the respective college or department.
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Article 11 Practical Activities. Professional doctoral students must engage in
practical activities pertinent to their research topics and industry needs, such as
engineering technology seminars and project organization and management. To pass
the assessment, students are required to submit a report of at least 5,000 words.
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Article 12 Professional Practice: 3 credits. Professional master’s students are
required to complete a professional practice component as part of their degree
program. Their college or department shall establish the specific requirements and
assessment criteria for this practice.
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Chapter 111  Development and Revision of Training Plans
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Article 13 New students are required to create a personal training plan with the
guidance of their supervisor within one week of registering at the university. This plan
must be submitted via the graduate education management system. Once the plan
receives approval from the supervisor, students can then proceed to select their
courses for the term through the same system.
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Article 14 The personal training plan may be adjusted conditionally based on a
student’s academic and research progress. During the first 2 weeks of each term,
students may request changes to their training plan through the graduate education
management system. Upon approval by their supervisor, they can then add or drop
courses for the term. If a student is unable to meet the deadline due to exceptional
circumstances, they may apply to their college or department for assistance.
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Chapter IV  Course Enrollment and Participation
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Article 15 After successful course enrollment, graduate students must participate
in all required academic activities, including assignments and practical components,
and pass the assessments to earn credits. Students who miss 1/3 or more of the total
class hours of a course will be ineligible to take the course assessment, and their grade
will be recorded as “0”.
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Article 16 Graduate students can enroll in graduate-level and open online
courses offered by domestic and international universities and research institutions
with academic reputations comparable to HIT in the relevant disciplines. However,
they must obtain approval from their supervisor and the relevant college or
department leadership, and they must report their enrollment to the Graduate School.
Any associated costs shall be borne by students themselves. After completing the
courses, students must submit the original transcript issued by the offering institution
to their college or department for grade and credit recognition. Approved grades will
be recorded on their transcript. Generally, credits earned from external courses should
not exceed one-third of the total course credits required by the training program, and
these grades will not be considered in eligibility evaluations for competitive
scholarships.
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Article 17 Graduate students may take undergraduate courses as part of their
studies. To do so, they must register for the courses they need in the graduate
education management system within the designated period at the beginning of each
term. Any courses completed without proper registration within this period will not be
eligible for grades or credits. Undergraduate courses taken by graduate students will
appear on their transcripts; however, only those from outside their own discipline can
be counted as elective credits, courses within a student’s own discipline will not count
toward the credit requirements of their graduate program.

FH\F KPIAZER. A EEWSFEE, UHdinemioeem it 2
B RUREE, AN A IR RIREE, B a, ATICARSHER, Th I BIRY

o

S

Article 18 With the approval of their supervisor and the relevant college or
department leadership, graduate students may enroll in summer term courses and
courses from HIT’s Outstanding Talent Training Program. If they successfully pass
the assessments, these courses will be recorded on their transcripts and can be counted
as elective credits.
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Chapter V Course Assessment and Grade Recording
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Article 19 Assessment in courses is conducted through either examinations or
evaluations.
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Article 20 For degree-required courses, students are assessed through exams and
graded on a 100-point scale. A score of 60 or higher is passing, and the grades should
reflect overall performance throughout the course. Exams may be administered in
written or oral formats. Written exams require a test paper, while oral exams need
detailed records. Grades should be distributed fairly and equitably.
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Article 21 For elective courses, students may be assessed through evaluations.
Grades can be assigned on a 100-point scale or a Pass/Fail basis. Evaluation methods
may include written tests, oral exams, book reports, research reports, etc.
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Article 22 For compulsory modules, students are assessed based on
discipline-specific requirements and methods, typically using the Pass/Fail grading
system.
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Article 23 Assessment results will be accurately recorded on the student’s
transcript. Grades for degree-required courses are included in the GPA. The
conversion of scores between different scales is as follows:
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80<77#< 85
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Article 24 All courses with grade points are included in the GPA. The GPA is
calculated as follows:

GPA = X (Grade Points per CreditX Course Credits) /> Course Credits
AT BF

Chapter VI Deferred Exams
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Article 25 Graduate students who are unable to attend a course assessment for
valid reasons must apply for a deferral in advance. This requires completing the
“Application Form for Deferred Examinations of Graduate Students” ( {#lf 504 2% %



i3 ) ) and providing any required supporting documents. The application will be
considered valid only after it receives approval from the course instructor, the heads
of the applicant’s department and college, and the Graduate School.
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Article 26 Graduate students who have been granted approval for a deferred
exam shall complete the assessment at its next available offering. Their grade will be
recorded based on their performance at that time.
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Article 27 Graduate students must not provide false information when applying
for a deferred exam. Any instances of dishonesty will be addressed in accordance with
the “Student Disciplinary Measures of Harbin Institute of Technology ” (" /R T
R 2 AR AR S TN
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Chapter VII Course Retake and Substitution
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Article 28 Graduate students who fail a course may retake it by applying through
the graduate education management system. Upon approval and enrollment, they
required to attend all scheduled classes and complete the assessments for the next
available offering of the course. If they have already attended the classes previously,
they may opt to skip them and only take the exam. In this case, their grade will be
based solely on their exam score.
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Article 29 After passing the retake, the grade will be marked as “Retake” on the
student’s transcript and will not be included in the cumulative GPA of degree-required
courses*.
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Article 30 If a student fails a course, they may replace it with another one with
the guidance of their supervisor, up to two times. The grades from these courses will



not be included in the cumulative GPA of degree-required courses.
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Article 31 Graduate students who fail two or more retaken or substituted courses
will be dismissed from their program.
FETTH RERSHEZERARFERE.

Article 32 Courses that have been passed cannot be retaken.
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Chapter VIII  Course Exemption
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Article 33 Graduate students who have previously completed a course or
acquired equivalent knowledge through other means may apply for an exemption
from attending the course. Upon approval, they may skip the classes and proceed
directly to the assessment. If they pass the assessment, they will be awarded the
course credits.
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Article 34 To apply for a course exemption, students should complete the
“Harbin Institute of Technology Graduate Student Class-Free Assessment Application
Form” ( (P& 7K T K220 5t AR HAES IR % 1§ 38D ). This form must be
signed by both the student’s supervisor and the course instructor. Once completed,
submit the form to the Graduate School for final approval and record-keeping.
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Article 35 Exemptions for a First Foreign Language course are subject to the

“Regulations for Exemption from the First Foreign Language Courses for Graduate

Students” CCHF 504 26— AMEREIRFE RABIMED)
BLE Hikalf

Chapter IX Examination Conduct
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Article 36 Students who miss an assessment without prior approval will be



marked as absent, and their grade will be recorded as “0” on their transcript.
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Article 37 Graduate students must adhere to the “Graduate Examination Rules of
Harbin Institute of Technology” (Mg /RiE Lk KM HAEFEHLA)) . Any
violations of conduct or instances of cheating will be handled in accordance with the
“Examination Discipline and Misconduct Regulations of Harbin Institute of
Technology” (& /R Tl KA 22 A i 208 Je il 0 Ab o B B M)
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Chapter X Grade Management
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Article 38 Instructors must complete grading and submit course grades within
one week after assessment, or within two weeks in exceptional circumstances.
Students can check their grades in the graduate education management system.
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Article 39 If a graduate student wishes to contest a course grade, they can submit
an appeal to their college or department within ten working days of after the grade is
released. Additionally, the appeal should be sent to the Graduate School for review
and record-keeping.
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Article 40 Students may apply for credit recognition for courses completed at

NS

Harbin Institute of Technology before their enrollment, provided these courses align
with current program requirements. The application must be submitted by the students
to their supervisor and college/department for approval, and finally confirmed by the
Graduate School. Approval from the Graduate School is required for the credits to be
officially recognized.
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Chapter X1 Supplementary Provisions



FI+—5 AT BT AR TR

Article 41 The Graduate School is responsible for interpreting these Measures.
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Avrticle 42 These Measures take effect as of the date of issuance.
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* “Explanation of Graduate Course Performance Awards and Yellow Card
System (Including Methods for Calculating Cumulative GPA of Degree-Required

Courses)”
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Appendix
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Graduate Course Performance Awards and Yellow Card System
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After completing their course study, graduate students will receive a "screened
score” from their department or college, which is used to evaluate academic
performance and determine eligibility for scholarships. This score is based on initial
exam scores from degree-required courses. If a student replaces a course, the original
score is used, instead of the new course's score. Scores from first foreign language
courses are excluded.
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Students with unsatisfactory scores may receive a "yellow card" warning and
will be reported to the Graduate School. Typically, 2% to 5% of students in a given
cohort receive this warning, with the exact percentage set by each college or
department. Those who receive a yellow card warning must present their
thesis/dissertation proposal to their department's degree evaluation subcommittee.
Additionally, the subcommittee will closely monitor the student's thesis work to
ensure satisfactory progress.
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Calculation of the Screened Score:
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Due to variations in grading standards among different instructors, discrepancies
may occur, resulting in some students receiving higher scores and others lower. This



variation can cause potential bias when comparing scores among students in different
courses. To address this issue, the Graduate School has conducted multiple rounds of
calculation testing, engaged in expert discussions, and incorporated student feedback
from various colleges and departments. As a result, the following method has been
established for calculating the screened score:

VAR EFNORLFR G ERGE, BRI NIRRTV E RS

The screened score is based on the actual scores earned from degree-required
courses. The calculation process is as follows:

1. ITRR[TFEIMSR

Calculate the average score of a course.

__ n
P, i=1Cij

U Pi RSB IRERTIRGR, o NI IRESR/BFENNES, nNFEIH
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where Pi is the average score of Course i, ¢,

137

is the score of Student j in Course i,
and n is the number of students enrolled in Course i.
. TR RER

Calculate the overall average score.

_Ez 1B (II = [LNJJ

A N ST NTHIRAERAERIE 2L,
where N is the number of courses included in the screened score.
3. TTES JRETIGR S SO ERRIE R
Calculate the ratio of the average score of each course to the overall average
score.
P

_ L
m; )

4. PHERZE S NEENEYAS
Calculate the effective score for Student j in Course i
Cij = cz‘:'(z - ?Fz')

5. ITERSFAE RERTHUEHRER
Calculate the screened score of Student j

A = EE c;.al
=1 "]
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where M is the number of degree-required courses taken by Student j, and X, is
the credit for Course i taken by Student ;.

IE/RIET W AFHRFRERT
Graduate School of Harbin Institute of Technology

2023F 8 H 22 H
August 22, 2023
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